YTBepKIEHO
IIpuxazom MBJIOY MO r. Kpacuoznap
«Jletcxuit cam Ne 20%»

Or 10.01.2022 7. Ne 36-Q
3aeyloruii (247 ZA C. Bernerxosa

ITOJOXEHHUE Ob OBPABOTKE IIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKOB

I. O0mue moJs1o:xeHus
1.1. Hacrosimee Ilonoxkenue pazpaborano Ha ocHoBaHuu cr.24 Koucrutymuu PO, rnaser 14
Tpynosoro Konekca PO, 3akona «O6 undopmaruu, napopMaTuzauuu 1 3ammre nHpopmamum» Ne
149-®3 ot 27.07.2006 r. u ®enepanbHoro 3akoHa PO «O nepconanpHBIX AaHHBIX» Ne 152-@3 ot
27.07.2006 r.
1.2. Hactosmum I[lonoxxeHuem ompenensiercs MOpsAIOK OOpalieHusi ¢ MepCOHATbHBIMU JaHHBIMU
cotpyaaukoB. MBJIOY MO ropoxa KpacHomap «Jlerckuii cag Ne 20» (nanee — MBJIOV).
1.3. VYnopsgoueHue oOpaiieHuss C TEPCOHAIBHBIMH JaHHBIMH HMEET LEJbl0 O0ECIeunuTh
coOrofieHre 3aKOHHBIX MpaB U uHTepecoB MB/IOVY u ee cOTpyAHUKOB B CBSA3H C HEOOXOAUMOCTHIO
nosyueHus: (cOopa), cucremaru3alnuu (KOMOMHUPOBAHUS), XpaHEHUS M IEpeAayd CBEACHUH,
COCTABJISIIONIUX (CM. Jlajiee) MepCOHAIbHBIC JaHHBIE.
1.4. IlepcoHanbHblE AAHHBIE COTPYAHHMKA - Jr00as HHQOpMalMs, OTHOCSIIASCS K JIAHHOMY
COTPYIHUKY (CYOBEKTY MEPCOHANBHBIX NaHHBIX) B HeoOxoaumas MBJ/IOY B cBs3u ¢ Tpya0OBBIMU
OTHOUICHUSIMU, B TOM YHCIIE: - (DaMUIIUs, UMs, OTYECTBO COTPYAHUKA; - JaTa U MECTO POKICHUS

COTpyAHUKA; - aApeC COTpYAHHUKaA; - ceMeﬁHoe, CONHUAIIBHOC, HUMYIICCTBECHHOC IIOJIOKCHUC
COTpYyAHUKA, - 06pa30BaHHe, HpOCI)eCCI/ISI COTPYAHHKA; - OOXOAbl, UMYHICCTBO U UMYILICCTBCHHBIC
00s13aTeNbCTBA COTPpYAHHUKA; - Jpyrasa aHaJIOTrH4Hasa I/IH(I)OpMaLII/IH, Ha OCHOBAaHHUH KOTOpOI71

BO3MOKHA 0e3011n00yHas uieHTU(UKaLNs cyObeKTa NePCOHAIbHBIX JaHHbIX.

1.5. CBeneHusl 0 MEPCOHATBHBIX JAHHBIX COTPYIHUKOB OTHOCSTCS K YHCITY KOH(QUIACHIIMAIbHBIX
(cocraBnsomMX oxpaHseMyro 3akoHoM TaiiHy MBJIOVY). Pexum koH(UIEHIHATEHOCTH B
OTHOIIIEHUU TEPCOHATBHBIX JAHHBIX CHHUMAETCS: - B CIydae WX 00e3Iu4uBaHus (CM. Janiee); - 1o
UCTEUYEHUHU 75 JIeT CpOoKa UX XPAaHEHHUS; - B JPYTUX CIydasx, MPEIyCMOTPEHHbIX (elepalbHbIMU
3aKOHaMH.

I1. OcHoBHBbIe TOHSATHA. COCTaB NEPCOHAIBbHBIX JAHHBIX COTPYAHUKOB

2.1. Jns ueneit Hacrosimero IlomoxkeHus HCIONB3YIOTCS CIEAYIOIIME OCHOBHBIE MOHSTHUS:
NEepCOHANbHbIE JaHHbIE COTPYIHMKA - B COOTBETCTBHM C OIpelesreHueM I. 1.4 HacTosIero
[Tonoxxenus; o00paboTKa TNEpPCOHANBHBIX JaHHBIX COTPyOHUKAa - cOOp, cHUCTeMaTu3alus,
HaKoIUIEHWE, XpaHEeHne, YTOuHeHHe (0OHOBIIEHNE, N3MEHEHHE), UCIIOJIb30BAHNE, PACIIPOCTPAHCHHE
(B TOM ymcIe nepenaya), 06e3MUMBaHue, OJIOKUPOBAHUE, YHUUTOKEHHE MEPCOHANBHBIX JaHHbBIX;
KOH(UICHIIMATBHOCTh NMEPCOHATBHBIX JAHHBIX - 00s3aTelbHOE JUIsl COOMIOAEHMS] HAa3HAYEHHOIO
OTBETCTBEHHOTO JINI[A, TTOJIYYUBIIETO JOCTYI K MEPCOHATBHBIM JJAHHBIM COTPYIHHKOB, TpeOOBaHUE
HE JIONYCKaTh UX paclpocTpaHeHus Oe3 corjacusi pabOTHHKA WM MHOTO 3aKOHHOT'O OCHOBAHWUS,
pacrpocTpaHeHHEe NEPCOHATBHBIX JIAHHBIX - IEHCTBUS, HAlpaBJIeHHbIE Ha Tiepeiady NepCOHATbHbBIX
JAHHBIX COTPYIHUKOB OIpEJeIEHHOMY Kpyry Ml (meperadya NEpCOHANbHBIX MJAHHBIX) WIH
O3HAKOMJIEHHE C TepCOHAJbHBIMH JIaHHBIMU HEOTPaHMYEHHOTO0 Kpyra JHI, B TOM YHCIE



oOHapoJ0BaHHE NEPCOHAIBHBIX JAHHBIX COTPYIHUKOB B CpEACTBAX MAacCOBOM HHQpOpMAIIH,
pasmeneHre B MH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETAX WJIM MpPEICTaBICHHUE IOCTYyNa K
NEPCOHANBHBIM  JIaHHBIM  COTPYAHHMKOB  KAaKUM-THOO HWHBIM  CHOCOOOM;  HCIIOJIb30BaHHE
NEPCOHAIbHBIX JaHHBIX - JEHCTBUS (ONEpalMH) C MEPCOHAIBHBIMM JAHHBIMU, COBEpIIAEMbIE
YIIOJTHOMOYEHHBIM J10JDKHOCTHBIM JuioM MBJIOY B nensx npuHATHS pelleHUu WM COBEPIICHUS
UHBIX JEHCTBUI, MOPOKIAIOIIMNX IOPUINYECKUE MOCIEICTBUS B OTHOUICHHHM COTPYIHHKOB JHOO
UHBIM 00pa3oM 3aTparuBarOlIMX HMX IpaBa W CBOOOJBI WM IpaBa M CBOOOIBI APYTUX JIUIL;
OJIOKMpPOBaHME NEPCOHAIBHBIX JAaHHBIX - BpPEMEHHOE TpeKpalieHue coopa, CHUCTeMaTHU3alHH,
HAKOILUICHUs, UCIOJIb30BAaHUsS, PACIPOCTPAHEHUS MEPCOHAIBHBIX JAHHBIX COTPYAHHMKOB, B TOM
4yuCJIe UX Mepelayd; YHUYTOKEHUE NEPCOHAIBHBIX JaHHBIX - JEUCTBUS, B PE3yIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTH COJIEPYKAHHME MEPCOHANBHBIX JAHHBIX B HWH(POPMAIMOHHON CHUCTEME
IIEPCOHAIIBHBIX JaHHBIX COTPYJHUKOB WM B PE3yJbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepUalIbHBIC
HOCUTENIM TIEePCOHAJBHBIX JAaHHBIX COTPYIHUKOB; OO€3IMUYMBAHME TMEPCOHAIBHBIX TaHHBIX -
JICHCTBUSI, B pE3yJbTaTe€ KOTOPBIX HEBO3MOXHO OIPEACNIUTh MPUHAJIEKHOCTh IEPCOHAIBHBIX
JAHHBIX KOHKPETHOMY COTPYIHHUKY; OOIIEIOCTYIHBIE MEPCOHANBHBIE JaHHbIE - MEPCOHAIbHBIC
JIAaHHBIE, TOCTYIl HEOTPAHUYEHHOT'O KpyTa JIMI, K KOTOPbIM IPEIOCTABJIEH C COrJlacusl COTPYIHHUKA,
WIM Ha KOTOpBIE B COOTBETCTBUU C (peiepalIbHBIMU 3aKOHAMU HE paclpocTpaHseTcs TpeOoBaHHe
coOroaeHusI KOH(DHUICHITMAIBHOCTH; HH(pOpMaNHsl - CBEACHUS (COOOIICHUS, JaHHBIC) HE3aBUCHMO
oT ¢GOpMBI HX TPEACTABICHHS;, JOKYMEHTHUPOBaHHas HH(OpMamus - 3apUKCHpOBAHHAs Ha
MaTepuaibHOM  HOCUTENIE IyTeM  JOKYMEHTUPOBAHUA  HMHPOpMAIUs €  pPEKBU3UTAMH,
MO3BOJISIOIIMMU ONPEAETUTh TAKYI0 HH(OPMALIMIO WK €€ MaTepUalIbHbII HOCUTEITb.

2.2. Vudopmanus, mnpeacraBiseMas COTPYIHUKOM MpH MOCTyIuieHMH Ha paboty B MBIOY
JOJKHA UMETh JOKYMeHTalbHyto ¢opMmy. [Ipu 3akimtodeHnu TpyAOBOro JOTOBOpPa B COOTBETCTBUU
co ct. 65 TpynoBoro koaekca P® nuio, nocrynaroiiee Ha paboTy, IPEeIbABISET: - MACHOPT WIH
MHON JOKYMEHT, YJOCTOBEPSAIONIMI JIUYHOCTh; - TPYAOBYIO KHUXKKY, 32 MCKIIOUECHHUEM CIIy4aes,
KOrJla JIOTOBOp 3aKIII0YaeTcsl BIIEPBbIC, WM PAa0OTHUK MOCTyHaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTENLCTBA, WIIK TPY0Basi KHM)KKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTO WU 1O
JPYrUM NPUYUHAM; - CTPAXOBOE CBUIETENIBCTBO I'OCYAAPCTBEHHOTO NEHCUOHHOTO CTPaxOBAaHMUS; -
JIOKYMEHTbl BOMHCKOI'O Y4eTa - JUIsl JIML, MOJUIeKallMX BOHWHCKOMY YYeTy; - JOKYMEHT 00
o0pa3oBaHNM, O KBANU(UKALWK WIM HAJIWYUM CHELMANbHBIX 3HAHUM - MpU MOCTYIUIEHUU Ha
paboTy, TpeOyollyl0 CleUUalbHbIX 3HAHUA WM CIELHaTbHOW MOArOTOBKH; - CBHUJIETEIBCTBO O
npucBoennn MHH (nipu ero Hanuuuu y paGoTHHKA).

2.3. IIpu odopmiieHUH COTPYJHHKA OTAEIOM KaJpoB 3aroyHsAeTcsl yHUHuuupoBanHas ¢opma T-2
"JInyHas kapTouka pabOTHHMKA", B KOTOPOH OTpa’karoTcs Celylolue aHKeTHbIe U Ouorpaduyeckue
JIaHHble paboTHHKA: - obmue ceeaeHus (O.M.O., nata poxaeHus, MECTO POXKICHHUS, TPAKIAHCTBO,
obOpasoBanue, npodeccus, CTaxx padoThl, COCTOSIHUE B Opake, MaclOpTHHIE IaHHbBIE); - CBEACHUS O
BOMHCKOM Y4Ye€Te; - JaHHble O IpHeMe Ha paldoTy; - CBEAECHHUS 00 aTTecTalllH; - CBEJEHHUS O
MOBBILICHHON KBaNU(UKALUK; - CBEIEHUS O MpOo(decCHOHATbHON MepenoAroToBKe; - CBEJEHUS O
Harpajax (MOOIMIPEHMSX ), TOUYETHBIX 3BAaHUIX; - CBEJICHUS 00 OTIYCKAaX; - CBEACHUS O COLUAIBHBIX
rapaHTHAX; - CBEIEHUS O MECTE KUTENBCTBA U O KOHTAKTHBIX Tele(oHax.

24. B ornene xagpoB MBJIOY co3parorcs M XpaHATCA CIEAYIOIUE TIPYNIbl JTOKYMEHTOB,
COJZIepaKallMe TaHHbIE O COTPYAHUKAX B €IMHUYHOM WJIA CBOJHOM BUJE:!

2.4.1. JIokyMeHTBI, coJiepKalllie MepCOHAIbHBIE TaHHbIE COTPYAHUKOB: — KOMILIEKCHI JOKYMEHTOB,
COMpPOBOXKAAIOIINE Tpolecc o(GOpMIIEHUS TPYIOBBIX OTHOIIEHUH MpU MpuemMe Ha padoTy,
IIEPEBO/IC, YBOJBHEHHMHM; — KOMIUIEKC MAaTepHalOoB II0 AaHKETUPOBAHWIO, TECTUPOBAHUIO,
MPOBEJCHUIO coOeceOBaHUN € KaHIUAATOM Ha JOJDKHOCTh; — IMOJJIMHHUKUA U KOIMHHU IMPHKA30B



(pacnopsikeHMi) MO KajapaMm; — JIMYHBIE JieJa W TPYIOBbIe KHWKKH; — JieJa, COJepiKallue
OCHOBaHHUSl K MpHUKa3y IO JIMYHOMY COCTaBy; — J€Jla, COJEpJKallhe MaTephallbl aTTecTalui
COTPYJIHUKOB; — J€Jla, COJEpiKalllie MaTepuajlbl BHYTPEHHMX paccieloBaHUN; — CIIPaBOYHO-
nH(OPMAIMOHHBIN OAHK JAHHBIX MO MepCcoHaNy (KapTOTEKH, KYpPHAIIbI); — MOJTUHHUKA U KOITUU
OTYETHBIX, AHAJIMTUYECKUX M CIPABOYHBIX MaTEpHUANOB, IepeAaBaeMbix pykoBojactsy MBJOVY,
PYKOBOAMTENSIM  CTPYKTYPHBIX MOApA3JIeIeHUN; — KOMHM OTYETOB, HANpaBIsEeMbIX B
rOCy/IapCTBEHHbIE OpraHbl CTATUCTHKH, HAJIOTOBbIE WHCIEKIIMM, BBIIIECTOSIIIME OpraHbl
yIpaBICHUS U IPYTHe YUPEKICHUS.

2.4.2. JIokyMeHTalus IO OpraHu3aluy padOThl CTPYKTYPHBIX MOJApA3CICHUN: — TOJDKHOCTHBIC
UHCTPYKLIUU paOOTHHUKOB; — TMPHUKA3bl, PACHOPsDKEHUs, yKasaHus pykoBojactBa MAJIOY; —
JOKYMEHTBHI IJITAHUPOBAHUS, yueTa, aHaJIu3a U OTYETHOCTH MO BOIPOCAaM KaJpOBOI paboTHI.

II1. Opranu3anus o6padoTKH MEPCOHAIBHBIX JAHHBIX COTPYIHHKOB
3.1. O6paboTKa MepCOHANBHBIX JTAHHBIX COTPYTHUKOB OPTaHU3YyETCsl B COOTBETCTBUH CO CXEeMOit 1.

poBepka
OOCTOBEPHOCTH
NepCcOoHAaNbHEX OaHHBIX
HaxonneHue
NepcoHaNnbHEX ITaHHEX
Beon Yuer CucremMaTusauusa
B Ba O3 HHEIX
KoHTpOne
ofecrnedyeHus
COXpPaHHOCTH
f T T
1 1 1
Pasrpauuuesye PezepsHoe PeBrusus
mocTyna KONMpOBaHue
BoccTaHOBNeHKe
KouOuHKpOBaAHKE
AHanus Bupnaga O6HOBNIEHKEe
no sanpocy
ApxuBHOE XpaHeHKe
OnucaxHue 3xcnepTMsa [lepenaua
LeHHOCTHU Ha IOCT.
XpaHeHue
YHUUTOREHKE




3.2. Bce mepcoHandbHbIE JaHHbIE COTPYJHUKA ClEAyeT Imojdydarb y Hero camoro. Ecium
NIEPCOHAIbHBIE JAHHBIE BO3MOXKHO IOJIYUYUTh TOJIBKO Y TPETbEW CTOPOHBI, TO COTPYIHUK IOJIKEH
OBITH yBeIOMIJIEH 00 ATOM 3apaHee (B MUCHMEHHOW (POpME) U OT HEro JIOJDKHO OBITh MOJYYEeHO
nUChbMEHHOE coryiacue. JlomKHOCTHOe JHio paboromatens 00s3aHO COOOMIUTH COTPYIHUKY O
LEJsAX, MPEANoIaraeMbIX HCTOYHUKAX M CIIOCO0aX MOJYYEHUS MEePCOHAIBHBIX JaHHBIX, a TAKXKE O
MOCIEACTBUIX OTKa3a COTPYJHUKA AaTh MMCbMEHHOE COTIacue Ha MX MOJyYeHHeE.

3.3. PaGoTonaTenp He UMeEET MpaBa Mody4yaTh U 00padaThIiBaTh NEPCOHAIBHBIE JaHHbBIE COTPYAHUKA
0 €ro pacoBOli, HAI[MOHAJIHHOW NPUHAMIEIKHOCTH, MOJUTHUECKHX B3IJISAAX, PEIUTHO3HBIX U
bunocopckux  yOexJEHUSX, COCTOSHHUU  3I0POBbsl, HHTUMHOW JKM3HM. B  ciyuasx,
HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOILIEHUI, B COOTBETCTBUU CO CT. 24
Konctutynun PO paboTtomarens BmpaBe HOdydaTh W 0OpabaThiBaTh JaHHBIE O YACTHOW >KU3HU
COTPYJHUKA TOJBKO C €r0 MHUCbMEHHOT'O COIJIacusl.

3.4. OOpaboTka yKa3aHHBIX NEPCOHAIBHBIX JAHHBIX COTPYIHUKOB paboToJaTelIeM BO3MOKHA
TOJIBKO C UX corjlacusi 1ubo 6e3 MX corjacusi B CIEAYIOUIUX CIIy4asX: - MEepPCOHAIbHbIC JTaHHBIC
ABIIAIOTCS OOIIENOCTYITHBIMU; - TEPCOHANbHBIE JAHHBIE OTHOCSTCS K COCTOSHUIO 3/10POBbS
COTPYIHUKA, U UX 00paboTKa HEOOXOAUMA ISl 3AIUTHI €T0 JKU3HH, 310POBbs WU UHBIX KU3HEHHO
BaXHBIX HHTEPECOB IPYIMX IIMIl WU TOJYy4EeHUE COrjacus COTPYJHUKA HEBO3MOXHO; - IIO
TpeOOBAaHUIO IOJIHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHoB - B CIy4YasX, IpPelyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.5. Paboromarens BmpaBe 00pabaThIBaTh NEPCOHAIBHBIC TaHHBIC COTPYAHHKOB TOJIBKO C HX
MUCBbMEHHOTO COTJIacHusl.

3.6. [TuceMeHHOE coryiacue COTpyIHHKa Ha 00OpabOTKYy CBOMX MEPCOHANBHBIX AaHHBIX JOHKHO
BKIIIOUaTh B cels: - daMuiInio, UMs, OTYECTBO, aJpec CyObeKTa MEePCOHANBHBIX JAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTa, YJOCTOBEPSIOIIET0 €ro JHUYHOCTb, CBEACHHS O JaTe BBIJAYM YKA3aHHOTO
JOKyMEHTa M BBbIIABIIEM €ro OpraHe; - HauMeHOBaHHe ((pamIINI0, UM, OTUECTBO) M ajpec
orepaTopa, MOJYyYalollero corjacue CcyObeKTa IepCOHAJIbHBIX IaHHBIX; - Ielb 00pabdoTKH
NEPCOHAIbHBIX JAHHBIX; - MEPEUeHb IEPCOHAIBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX AaeTcs
corjiacue cyobeKTa epcoHaIbHBIX JAHHBIX; - IEPEUEHb JEHCTBUI C NEePCOHATbHBIMU IaHHBIMU, Ha
COBEpIIEHHE KOTOPBIX JaeTcs coryiacue, oOliee OMMCAHME HCIOIb3YEMbIX ONEpaTOpoOM CIOcOo00B
00pabOTKH TMEPCOHAIBHBIX JAHHBIX; - CPOK, B TEUCHUE KOTOPOTO NIEUCTBYET COTJIache, a TaKkKe
MOPSIZIOK €70 OT3bIBA.

3.7. Cornacue COTpyIHHKa He TpeOyeTcss B CIEAYIOUIMX ClIydasx: - oOpaboTka HepCOHalIbHBIX
JTAHHBIX OCYILECTBIsETCS Ha ocHOBaHUU TpynoBoro kojekca P® nunu uHoro denepaabHOro 3akoHa,
YCTAQHABJIMBAIOLIETO €€ IIeNlb, YCIOBHS IOJIy4€HHs! MEePCOHAIBHBIX JIAHHBIX U KPYT CyOBEKTOB,
NEPCOHAIbHBIE JIaHHBIE KOTOPBIX MOAJIEKAT OOpabOTKe, a TakKe OINpEeAEICHHOrO IOJHOMOYUS
paboTtonarens; - 00pabOTKa MEPCOHAIBHBIX JAHHBIX B LIEISAX UCIOJHEHUS TPYAOBOIO JAOrOBOpA; -
00paboTKa NMEpPCOHAIbHBIX JaHHBIX OCYLIECTBISIETCA JUIsl CTAaTUCTHYECKUX WJIM HHBIX HayYHBIX
Hened Mpu  YCIOBUU 00s3aTENbHOIO O0€37IMYMBAaHUS TEPCOHAIBHBIX JaHHBIX; - 00paboTKa
NEPCOHANBHBIX JTAHHBIX HEOOXOIMMa JUISl 3aIIUThI )KU3HHU, 3/I0POBbS MJIM MHBIX )KM3HEHHO Ba’KHBIX
MHTEPECOB COTPYAHUKA, €CIIU MOIYYEHHE €r0 COrIacHsi HEBO3MOXKHO.

3.8. Corpynauk MBJIOY mpencraBniser B OTAEN KaJpoB JIOCTOBEpHBIC CBeAeHHs O cebe. Otaen
KaJIpOB IIPOBEPSIET TOCTOBEPHOCTDH CBEACHU.

3.9. B coorBerctBuu co cr. 86 TK P® B mensx obecriedeHus mpaB U CBOOOJ 4YelOBEKa M
rpaxaannHa pykoBogutenb MBJIOY u ero 3akoHHBIE, MOJTHOMOYHBIE MPEIACTABUTENN IPU
00paboTKe TepCOHANBHBIX JAHHBIX COTPYJHHKA JOJDKHBI BBIOJHATH CIEAyIolue o0Iue
TpeOoBaHUs:



3.9.1. Ob6paboTKa MEPCOHAIBHBIX ITAHHBIX MOJXET OCYIIECTBIATHCS HCKIIOUYUTEIHHO B IIEJSIX
oOecrieyeHns COOJIIOJICHHSI 3aKOHOB WJIM HWHBIX HPAaBOBBIX AaKTOB, COJEHCTBHS pPaOOTHUKAM B
TPYAOYyCTpOiicTBe, OOyYeHHMH U MNPO(ECCHOHATFHOM MPOABIKEHUH, OOECIeUeHne JIHMYHOU
0€30IIaCHOCTH COTPYAHHMKOB, KOHTPOJS KOJMYECTBA W KadyeCcTBA BBINOJIHAEMONH pabOThl U
o0ecrnieueHns COXpaHHOCTH UMYLIECTBA.
3.9.2. Ilpu ompenenenuun oObeMa M COJEp)KaHUsA, OOpabaTbIBAEMBIX IMEPCOHATIBHBIX JAaHHBIX
paboToaaTenb T0JDKeH pyKkoBoAcTBOoBaThesa Koncturynuein PO, TpynoBeiM kojgekcoMm PD u nHBIME
benepanbHBIMU 3aKOHAMH.
3.9.3. [Ipu npuHATUN PEIICHHH, 3aTParuBarOIIMX HHTEPECHl COTPYAHHUKA, pab0OTOMaTEIh HE UMEET
IIpaBa OCHOBBIBAaTbCS Ha IIE€PCOHAIBbHBIX JAHHBIX, IIOJIYYEHHBIX O HEM MCKJIIOUYUTEIBHO B
pe3yJbTaTe UX aBTOMATU3UPOBAHHONW 00PAOOTKU MIIM SJIEKTPOHHOTO MOJIyUSHHS.
3.9.4. 3aumTa NepcOHAIBHBIX JAHHBIX COTPYAHUKA OT HEIIPABOMEPHOI'O UX MCIIOIb30BAHUS yTPAThI
oOecrieunBaeTcsi paboToAaTeNeM 3a CUET €ro CPeICTB B MOPSAIKE, YCTAHOBICHHOM (eaepanbHbIM
3aKOHOM.
3.9.5. CorpymHuUKM ¥ UX TMPEACTABUTENIH JOJKHBI OBITh O3HAKOMIIEHBI IIOJI PACIHCKY C
nokymentaMmu MBJIOVY, ycTaHaBIMBaOIKMMU TMOPAIOK OOpaOOTKM NEPCOHANBHBIX ITaHHBIX, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATOW 00JIacTH.
3.9.6. Bo Bcex ciydasx OTKa3 pa0OTHHKA OT CBOMX IpPaB Ha COXpPAaHEHHWE W 3aIIUTy TalHBI
HEJICHCTBUTEIICH.

IV. Ilepenauya nepcoHaJ bHBIX JAHHBIX
4.1. Ilpu mnepenaue NEPCOHAIBHBIX JAHHBIX COTPYJIHUKAa pabOTOJAaTeNb JOJDKEH COOJI0AaTh
clenyomue TpeOoBaHus:
4.1.1. He coobmath mnepcoHajbHbIe aHHBIE COTPYIHHKA TPEThel CTOpoHE 0e3 MUCHMEHHOIO
coriacus COTPYJHUKA, 3a HCKIIOYEHUEM CJIy4yaeB, KOIrJla H5TO HEOOXOAMMO B IENAX
MPEIyNPEXKACHUs YIPO3bl KU3HU U 3I0POBBIO COTPYIHUKA, a TAKXKE B CIy4asX, YCTAHOBICHHBIX
benepanbHBIM 3aKOHOM.
4.1.2. He cooOmaTth nepcoHajbHbIE JaHHBIE COTPYJHHMKAa B KOMMEpUECKHUX Lensx O0e3 ero
nucbMeHHoro cornacusi. O0paboTKa NepCOHATBHBIX JaHHBIX COTPYAHUKOB B LIESAX MPOJBUKEHUS
TOBapoB, pabOT, YCIYI Ha PbIHKE IyTEM OCYLIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHLHAIbHBIM
MOTPEOUTETIEM C ITOMOIIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTEIHHOTO COTIACHS.
4.1.3. TlpenynpeauTs Jull, MOJIYYHMBIIMX HEPCOHAIbHBIE JAHHBIE COTPYAHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JHIIb B IEJAX, AT KOTOPBIX OHU COOOIIEHBI, U TpeOoBaTh OT
ATHX JIMII MOATBEPKIEHHUE TOTO, YTO 3TO MPaBUiIO coOmoieHo. JInma, nomyynBime nepcoHaabHble
JTAaHHbIE COTPYJHUKA, 00s13aHbl COOMIONATh PEXHUM CEKPETHOCTH (KOH(HICHIMAIbHOCTH). JlaHHOE
[TonoxxeHre HE pacIpOCTpaHsAeTCs Ha OOMEH MEePCOHAIbHBIMU JAHHBIMH COTPYAHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMHU.
4.1.4. OcymiecTBaATh Nepeadyy NepCOHAIBHBIX JAaHHBIX COTPYJHUKOB B mpezaenax Kommanuu B
COOTBETCTBUU C HacTosiuM [lonoxxenuem.
4.1.5. Paspematb JAOCTYIl K NEPCOHAIBHBIM JAHHBIM COTPYIHUKOB TOJIBKO CIIELHUAIBHO
YIOJTHOMOYEHHBIM JIMIAM, TPU 3TOM YKa3aHHbIE JINLA JOJDKHBI MMETh IIPABO MOJy4YaTh TOJIBKO T€
NepCOHAIbHbIE JaHHbIE, KOTOPbIe HEOOXOIMMBI [T BBIIOJIHEHHUS] KOHKPETHOW (DYHKIIHH.
4.1.6. He 3ampammBath UH(OPMAIMIO O COCTOSHUM 370POBBSl COTPYAHUKA, 32 MCKIIOUYCHHEM TeX
CBEJICHH, KOTOPbIE OTHOCSTCSI K BOIPOCY O BO3MOXKHOCTH BBIMOJIHEHHS] COTPYJHUKOM TPYAOBOI
(GyHKIHIH.
4.1.7. llepenaBaTh NEpPCOHANBHBIE JAaHHBIE COTPYJHHMKAa €ro 3aKOHHBIM, IOJHOMOYHBIM
MPEJICTaBUTENIM B MOPAJKE, yCTaHOBIEHHOM TpymoBeiM kojekcoM P®, u orpanumumBarh 3Ty



MH(POPMALIMIO TOJIBKO TEMH MEPCOHATBHBIMU JAHHBIMU, KOTOPbIE HEOOXOAMMBI AJISi BBIIOIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUH.
4.2. IlepcoHanbHbIE TaHHBIE COTPYIHUKOB 00pabaThIBAIOTCS M XPAHATCS B OT/IENIE KAJAPOB.
4.3. TlepcoHanpHbIE JaHHBIE COTPYAHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMTH JATBHEHUIIYIO
00paboTKy | MepeaaBaTbCs Ha XpaHEHUs Kak Ha OyMaKHBIX HOCUTEIISAX, TaK U B 3JICKTPOHHOM BH/IE
(mocpeacTBOM JIOKaJIbHOM KOMITBIOTEPHOM CeTH).
4.4. Tlpu nosyyeHUH NMEPCOHANBbHBIX JAHHBIX HE OT COTPYAHHUKA (32 MCKIIOYEHHUEM CIIy4yaeB, €Clli
IIEPCOHAIbHbBIE JaHHbIEC SBIAIOTCS OOIIEAOCTYIIHBIMH) paboTOIATeNb 10 Hayajla 00pabOTKU TaKHX
IEPCOHANBHBIX JIAaHHBIX O00s53aH MPEJOCTaBUTh COTPYAHUKY CIEAYIOLIyl0 HHpopManuio: -
HanMeHOBaHUE ((paMHIIHsI, UM, OTYECTBO) M aJpec OIepaTropa WIM €ro NpPeICTaBUTEIs; - IElb
00pabOTKM MEepPCOHATBHBIX JAaHHBIX M €€ MPaBOBOE OCHOBAHUE; - MPEIOaraeMble IMOJIb30BaATEIN
NEPCOHANBHBIX JIaHHBIX; - YCTAHOBJCHHbIE (eAepaJbHbIMU 3aKOHAMH IIpaBa CyOBeKTa
[EPCOHAIbHBIX JaHHbIX.

V. JocTyn K NepcoOHAJbHBIM JaHHBIM COTPYAHUKOB
5.1. IIpaBo nocTyna K NEpPCOHAIBHBIM JIaHHBIM COTPYJIHUKOB UMEIOT: - 3aBenyrowmuid MB/IOY; -
CHELUAJIINCT IO KaapaM; - CTApIIMM BOCIHTATENb, 3aBEAYIOIIUN XO3AHCTBOM, PYKOBOIUTEIND
CTPYKTYPHOIO Mojpa3feneHust (JOCTYyH K JMYHBIM JaHHBIM TOJBKO COTPYIHUKOB CBOEIO
Mopa3iesieHus ),
5.2. PopcrBenHuku U wieHbl ceMmel. IlepcoHanbHble [aHHBIE COTPYAHHMKAa MOTYT OBITh
IIPEIOCTABIIEHbl POJICTBEHHUKAM MJIM 4YJ€HaM €ro CeMbH TOJbKO C MHCbMEHHOIO pa3peleHUs
caMoro coTpynHuka. B ciydae pa3zBoma ObIBIIasi cympyra (Cympyr) UMEIOT MpPaBO OOpaTUTHCS B
OpraHu3alMi0 C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOM IIaThl COTPYAHUKA Oe3 ero
cornacus (YK PO).
5.3. Corpyanuk MBJIOY umeet npaso:
5.3.1. Ilomy4aTp IOCTYn K CBOMM IEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HMMH, BKIIOYas
IpaBo Ha 0e3BO3ME3/HOE IOJIyueHHE KOIHUH JII0OON 3amucH, coAepikalleil ero nepcoHajabHbIE
JTaHHBIE.
5.3.2. TpeboBarh oOT paboTomarens YTOUYHEHHUs, HMCKIIOUEHHUS WM MCIPABJICHHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBUIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX MM HE SBISIOLIUXCS
HEOOXOIUMBIMU 1 paboTOaaTeNsl NEPCOHAIBHBIX JaHHbBIX.
5.3.3. Ilonyuath OoT paboToAaTes: - CBeJIEHHs O JIMIaxX, KOTOPble UMEIOT JIOCTYI K MEePCOHATBHBIM
JAHHBIM WJIX KOTOPBIM MOXXET OBITh MPEJOCTaBJIEH TAaKOH JOCTYH; - MepeueHb 00pabaThIBaeMbIX
NEPCOHAIBHBIX JTAHHBIX U UCTOUYHUK HMX MOJYYEHUS; - CPOKH 00pabOTKU MEPCOHAIBHBIX JaHHBIX, B
TOM YHCJIE CPOKH UX XPAaHEHUS; - CBEJICHHS O TOM, KaKHe I0pUINYeCKHe TOCIECTBUS Ui CyObeKTa
NEPCOHAIBHBIX JJAHHBIX MOXKET MOBJIEYb 3a CO00M 00pabOoTKa €ro NepCOHAIbHBIX JaHHBIX.
5.3.4. TpeboBaTh wu3BelleHUs pabOTOAATEIEM BCEX JIMI, KOTOPBIM paHee ObUIM COOOIIEHbI
HEBEpHbIE WJIM HEIOJIHbIE NIEpCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HUCKIIOYCHUSX,
WCIIPABIICHUSX WU TOTIOJTHEHUSIX.
5.3.5. O6xanoBaTh B YIIOJIHOMOYEHHBIH OpraH o 3aliuTe IpaB CyOBbEKTOB MEPCOHATBHBIX JaHHBIX
WM B CyJeOHOM TIOpsIKe HelpaBOMEpHbIE NIEHCTBHS wWid Oe3feiicTBust paboromarens mpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX JTaHHBIX.
5.4. KomwmpoBaTb M JenaTh BBIIUCKA IE€PCOHANBHBIX JIaHHBIX COTPYJIHUKA pa3peliaeTcs
UCKJTIOYUTENIBHO B CIYXEOHBIX LEIsIX ¢ MUCbMEHHOro paspeuieHus: pykoBonutenss MBJIOY wm
CHEIHaJINCTa O KaJpaM.
5.5. Tlepemaua wHGOpPMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHBMEHHOM COTJIACHU
PaOOTHHKOB.



VI. OTBeTCTBEHHOCTb 32 HAPYUIEHHE HOPM, PerYJUPYIOIIUX 00padO0TKY NMepPCOHAIbHBIX
JAAHHBIX

6.1. Corpymauku MBJIOY, BHHOBHBIC B HapylIICHHH MOpsAKa OOpalleHUs C MepPCOHATbHBIMU
JIAHHBIMU, HECYT TUCUUILIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXAAHCKO-TIPABOBYIO WUJIU YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHU C (heICPATHHBIMU 3aKOHAMHU.

6.2. Pykoomurens MBJIOY 3a HapymieHue mopsjka oOpaileHUs ¢ MEPCOHAIbLHBIMHU JTaHHBIMH
HECeT aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cr. cr. 5.27 um 5.39 Komekca 00
aMUHHUCTPATUBHBIX TMpaBoHapymieHusix P®d, a Takke Bo3MeIIaeT COTPYAHHKY yiepO,
NPUYMHEHHBIA HEMPaBOMEPHBIM HCIHOJIB30BaHUEM HHGOpMAIUK, cojepxkKalleid MepcoHaNIbHbIE
JaHHBIE 00 ATOM COTPYTHUKE.



